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MOPAAOK

y4eTa MHKPONOBpeXIeHHi (MHKPOTPABM) pAOOTHHKOB
MYHHIIHIAJBHOTO JOLIKOJIBHOI0 00pa3oBaTe/ibHOTr0 010KeTHOTO yUpeKIeHHs
«/lercknii caa obmepassuBaowero suaa Nel2 «3on0T1oit K10YHK»
ApCeHbeBCKOro ropoACcKoro oKkpyra

1. O6mue no.10:xeHHus

1.1. Hacrosimmii [Topsiaok ydera MUKpOnoBpexeHui (MuKkpoTpaBm) pabotaukos MJIOBY
n/c Nel2 «3onoroit kmounk» (nanee — [lopanok) onpenenser npoueaypy yuyera U paccMOTpeHHe
00CTOATENECTB W TIPUYWH, MPUBEAIIMX K BO3HMKHOBEHUIO MHKPOTMOBPEKACHUI (MHUKpOTpaBM)
pabOTHHKOB € LIE/IbIO COBEPLICHCTBOBAHUA BHYTPEHHHX IPOLECCOB YIPABACHUA OXPaHOH Tpyaa B
MJIOBY n/c Nel2 «3onotoit kKmouyuk» (fanee — OpraHusauus) W NpeaynpexaeHHs
IPOM3BOJICTBEHHOIO TPABMaTHU3Ma.

1.2. Yuer muxkponoBpexaeHull (MHKpoTpaBM) pabOTHUKOB OCYLIECTBISETCS MOCPEACTBOM
cbopa u perucTpauud HHGOpPMALKWH O MHUKPONOBPEXKIECHHAX (MHKPOTpaBMax), HMCXOIS U3
crielH(UKH JIeATENIbHOCTH OpraHM3alliM, [OCTW)KEHMH COBPEMEHHOM HayKd W HAaWIy4IlMX
MPaKTHK.

1.3. Yuer MUKpOnoBpexIeHU (MUKPOTpaBM) pabOTHHKOB M PacCMOTPEHHS 00CTOATENBLCTB
M TPHYHH, MPHUBEIIIMX K WX BO3HMKHOBEHMIO, OCYHIECTBIISETCH PAabOTHHKOM, Ha3HAYEHHBIM
NPUKa30M pPYKOBOAMTENS OpraHu3aluM (fanee — OTBETCTBEHHbIH 3a MHMKPOTPaBMEI), B
coorBeTcTBUH ¢ [lopsaakoM u 3akononatenscTBoM PO,



2. Kakne MEKponoBpeAleHns (MEKPOTPaBMbl) PAOOTHHKOB NOLIERAT yHeTy

2.1. IMoa MHKPONOBPEXACHHAMH (MHKPOTpaBMaMH) TIOHUMAIOTCS CCA/IHHEI, KDOBOTIO/TEKH,
ymmOs MATKHX TKaHel, MNOBEPXHOCTHBIC paHBl H JIDyrHe TOBPEXICHHUS, MOJTyYeHHBIE
paboTHHKaMH W JIDYTMMH JIHIAMH, YYacTBYIOUMMH B IIPOM3BO/ICTBEHHON  JIEATEIEHOCTH
QpraEW3alyy, YKa3aHHBIMH B YaCTH BTOPOH CTaThH 227 Tpynosoro kofiekca P®, npu HCTIONHEHHH
#M¥ TPYJIOBBIX 00S3aHHOCTEH WIH BBITIOJHEHHH KaKo#i-TH00 paboThI 110 MOpyUYEHHMIO paboToaTes
(ero npencTaBuTeNs), a TaKke MPH OCYIIECTBJCHMH HHBIX IIPaBOMEPHELIX MEeHCTBHH,
OOYCAOBIEHHEIX TPYAOBHIMM OTHOLIEHWSMH C paboTonaTeneM 00 COBeplUIaeMBIX B €ro
@HTEpecax, He [OBIEKIIME pPaccTPOHCTBA  310POBBS  WIH  HACTYILICHHE BpPEeMEeHHOMH
HETPYA0CIIOCOOHOCTH (1a1ee — MHKPOTPaBMbI pabOTHHUKOB).

3. OcHOBaHHSA Y4€T2 MHKPOTPABM PabOTHHKOB

3.1. OcHoBaHWeM Ui PErMCTPAllHH MHKpPOTpaBMbl pabOTHHMKa W  PacCMOTPEHHMS
OBCTOSTENLCTB M NPUYMH, TpPUBEAIIMX K €€ BO3HMKHOBEHHIO, ABIACTCA obpauienne
MOCTPaIaBIIero K CBOEMY HEMOCPEACTBEHHOMY WM  BHIUIECTOAIIEMY — PYKOBOIAUTEIO,
OTBETCTBEHHOMY 33 MHKPOTPABMbI B YCTHO# MM NUChMEHHO# (opMe.

3.2. TloctpamaBimmii BIpaBe OGPATUTHCA 3a HEOOXOAMMON MepBOl MOMOIIBIO H (MIIH)
MEIHIMHCKO! MOMOIIBIO.

3.3. OnoBElIEeHHBIH HEMOCPEeICTBEHHbIN WITH BBILIECTOALHI PYKOBOUTEIb MOCTPA/ABIICIO
He3aMe/UTHTebHO  MHOpPMHpYeT JHOOBIM  JIOCTYMHBIM  CHOCOOOM  OTBETCTBEHHOrO 33
mukpoTpasmsl. [Ipy HHOPMHUPOBAHKH COOOIIACTCS:

o damuiusa, UMA, OTYECTBO (NPH HAIWUMM) 1OCTpajaBiuero pabOTHMKA, MOIDKHOCTD,

CTPYKTYpPHOE IOJpasie/icHUE;

e MECTO, 1aTa M BpeMs MONy4YeHHs paOOTHUKOM MHKPOTPaBMbI;
« Xxapaktep (OmHcaHHE) MUKPOTPABMEI,
o KparKas HHpOPMaLHs 00 0GCTOATENBCTBAX NOMyYeHHs PAOOTHHKOM MUKPOTPABMBL.

4. PaccvoTpenne o6CTONTENLCTB H NPHYHHE MEKPOTPABMbI PA0OTHHKA

4.1. Tlpu monyueHuu uHGOPMAUMH O MHKpOTpaBMe pabOTHHKA OTBETCTBEHHbINH 3a
MHKPOTPaBMBI PacCMaTpuBaeT 0OGCTOATENBCTBA W MPHYHHBI, IPUBE/ILIAE K €€ BOSHUKHOBEHHIO, B
CPOK 710 3X pabounx JHeH.

4.2. [lpi BO3HMKHOBEHMH OOCTOATENHCTB, OOBEKTHBHO MPEMATCTBYIOMNX 3aBEPIICHHIO B
wxaszauHblii B myHkTe 4.1. [lopsijika CpOK pacCMOTpEHHA 00CTOATEILCTB M NPUYHH, NPUBEIIIHX K
BOSHHKHOBEHHIO MHKPOTpPaBMBI PalOTHHKA, B TOM YHCJIE N0 MPHYAHE OTCYTCTBUA 00bSCHEHUA
@ocTpajaBiiero paGOTHMKA, CPOK PACCMOTPEHMS OOCTOATENBCTB M NPHYMH, MPHUBEAIMX K
SO3HHKHOBEHHMIO MUKPOTPaBMbl pabOTHHKA, MPOJIeBaeTCs, HO He boree YeM Ha 2 pabouux aHs.
43. Tlpn paccMOTpeHMH OOCTOATENBCTB M NPHYMH, TNPUBEANMX K BOSHHKHOBEHHIO
aBMbI pabOTHHKA, OTBETCTBEHHBIIH 38 MUKPOTPaBMBI BIIPABE:

. 3anpaimBaTh o0BsicHeHHe NOCTpaaBLIEro paboTHHKa 00
JILCTBAX JIOOBIM JIOCTYIIHBIM CIIOCOOOM, B TOM YHCIIE MOCPEACTBOM 3/IEKTPOHHOTO
HT0000POTA;
. IIPOBOJIUTH OCMOTP MeCTa MPOUCLIECTBUSA;
dukcupoBaTh OOCTOATENLCTBA IPOMCLIECTBHA  IyTEM oOpMIIEHUS  CXEM,
HHs (POTO- U BHICOCHEMKH;
NpUBJIEKATH TIOCTPA/IaBIIero pabOTHHKA JIHYHO WM Yepe3 CBOMX Mpe/IcTaBuTe e,
npejcTaBuTeNeil BEIGOPHOTO OpraHa NepBUYHOMN NPO(COIO3HON OpraHu3aliK;
MPUBIEKaTh  HEMOCPEACTBEHHOIO WM  BBINIECTOSIIErO  PyKOBOAMTEIS
mrero paboTHUKA, PYKOBOIMTENS CTPYKTYPHOTO MO/Ipa3/Ie/IeHNs,




. NPOBOMTE OTPOC OYEBH/ILIEB.
4.4. Toctpanasumii paGOTHHK HMEET MPaBO HA IHYHOE YYacTHE WM Y4acTHE Yepe3 CBOMX
mpescTaBuTeNiel B PACCMOTPEHMM TNPHYMH W OOCTOATENBCTB coOBITHIA, TIpHBEAIIMX K

BO3HUKHOBEHHUIO MHKPOTpPaBMbl.

5. OdopMaeHHE HTOrOB PACCMOTPEHHS 00CTOATEILCTB H NPHYHH MHKPOTPABMbI padoTHHKA

5.1. Tlo pesynwraram nelicTBuii, ykasaHHeIX B paszene 4 ITlopsnka, OTBETCTBEHHBIH 3a
MHKPOTPaBMBI COCTABIISIET CHPAaBKy B 3/1€KTPOHHOM HWIIH OymaxHoM BHae 1o (opme u3
npunoxenns 1 k [Topsaky.

5.2. CripaBKa 3aBepseTcs NOMINUCHIO OTBETCTBEHHOIO 33 MUKPOTPaBMBI.

5.3. OTBeTCTBEHHBIN 32 MHUKPOTPaBMbl 00f3aH O3HAKOMMTH MOCTPAaJaBIIETO paboTHHKA C
pe3yNbTaTaMHM PAacCMOTPEHHsi OOCTOSITENBCTB W MPUYMH, TPUBEAIMX K  BO3HMKHOBCHHIO
MHKpOTpaBMbl. DakT O3HAKOMIEHHS OQOPMILETCs MOMETKOH Ha CrpaBKe C MOANHCHIO
NOCTpajaBIIero paboTHUKA U JaTOH 03HAKOMJICHHUS.

5.4. Tlpu HeoOXOAMMOCTH OTBETCTBEHHBIH 3a OXpaHy Tpyaa MPOBOIHT BHEIUIAHOBBIH
MHCTPYKTaX C MOCTPAIaBUIMM PabOTHHKAM.

5.5. OTBeTCTBEHHBIH 332 MHKPOTPaBMBI PErHCTPHPYET MUKPOTPaBMy pabOTHHKA B JKypHAJE,
odopmieHHOMY 10 00pasiy u3 mpunoxkenus 2 k [lopsaky.

5.6. [Io uToraM paccMOTPEeHHsI OOCTOATENBLCTB ¥ NPUYHH, NPHUBEAIMX K BO3HHKHOBEHHIO
MHKPOTPaBMbl pabOTHHKA, OTBETCTBEHHBIH COCTABIISICT C y4aCTHEM PYKOBOIHMTEIIS CTPYKTYpPHOTO
TNoApa3JieieHHs NOCTpajiaBiuero paboTHMKA, OTBETCTBEHHOTO 3a OXpaHy TpyJa NMpOEKT MepetHs
MEpONPUATHIA 10 YCTPAHEHUIO NPUYMH, NPUBEIIINX K BO3HHKHOBEHHIO MHKPOTPaBMBI paboTHHKa,
B TeueHHe 7 pabouux JHel o JHs YTBEPHKICHHs CIIPaBKH.

5.7. I1pu NOATrOTOBKE NMEPEUHs MEPONPUATHH YUUTBIBAIOTCA:

. ofcToATeNbCTBA  NMOJYYEHHS ~ MHUKPOTPaBMBI,  BKJIIOHYas  MCHOJIB3YEeMbIC
060pyI0BaHHE, WHCTPYMEHTBI, MaTepuajibl M ChIpbe, NMPHEMBI palboThi, YCIOBHA TpyAa, H
BO3MOMKHOCTB HX BOCTIPOM3BE/IEHHUS B CXOJKMX CHTYAIlHAX WM HA APYTHX paboumuX MecTax;

. OpraHM3allMOHHBIE HENOCTaTKH B (DYHKIMOHHDOBAHMM CHCTEMBI yNpaB/ICHH:
OXpaHoii Tpyza;

B dbusnUecKoe COCTOSHHE PaGOTHHKA B MOMEHT NOTYYeHH MAKPOTPaBMBI;

B MEpBI 110 KOHTPOJIIO;

. MEXaHH3MBl OLEHKH J(Q{eKTHBHOCTH Mep M0 KOHTPOMO M pealH3alnH

npoQHIaKTHUECKHX MEPONIPUATHIA.
5.7. OTBeTCTBEHHBIN 3a MMKPOTpaBMbl IPEJCTABIACT IMPOCKT INEPEUHs, yKa3aHHOro B
nyukre 5.5. [Topsanka, Ha yTBepiK/IeHHE 3aBe/lyIOIEMY MJIOBY 1/c Nel2 «3010TOMH KITHOYHKY.

6. IlopsiioK U CPOKH XPAHEHHS JIOKYMEHTOB
6.1. OTBeTCTBEHHBII 3a MHKPOTPaBMbl 00eCIIeYHBAET XPaHEHHE CNIPABOK M XKYPHAJIOB yueTa
MHKDOTPaBM B TeYeHHMe OJHOTO TOJa CO JHA JAaThl MPOMCLIETCH MUKPOTPaBMBI U nocie/HeH

3AMHCH B XKypHAae.
6.2. JlokymeHTBI, yKa3anubsie B myHkTe 6.1 [lopsiika, XpaHATcs B OpraHW3alliH B MECTAX, K
KOTOPBIM MMEET JOCTYM TOIBKO OTBETCTBEHHBIE 32 MUKPOTPABMbI H 3a OXpaHy Tpyaa.




